AMPLIFY YOUR TIME

HOW TO USE YOUR TIME STRATEGICALLY

WORKSHOP INCLUDES:
. . Aligning Your Role and
Analysis of Your Time Time to the Department
Goals
(‘.‘) Time Fighting Fires or in
Planning Meetings?

Behaviors and Boundaries — Making meetings more
to Promote Productivity productive
1

Spending Most of Your
Plan for Interruptions

Systemize Your Processes Managing "Me Time"
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